SAINT LOUIS UNIVERSITY

Business & Finance Division

What’s ew...

October 2022

Business Managers’ Meetings

Jessica Winet-Fleer

Business Services

https: www.stata.com order purchase-order




Order PO-000158012

Samt Lovis University  StataCorp LLC

Purchase Order
Qroer - 0-000158012 “eqs’s ton
Buyer Jes ca ilmade  Edit Qrigina ors
Order Date /112022 100 1 T Order - Opan
Created Date o027 1001 1 ganizabon Unit Eit
Orger Submiszion Send Blectro ka v cume % (A Purchas Order
Payment Methog nAcc nt
Drop files to artach or
Atnachments
Size muit5¢ B
Y r

anne.becker@slu.edu

anne.becker slu.edu

billikenbuyadmin(@s u.edu

Central Processing

accountspayable@slu.edu






plied Beh vioral Analysis
om D007 S11-25W to S01-2

-2 Arts and Sc e ces Instructional o S08-2

S08-2

Sciences
08-2

ht s: www.slu.edu/com liance-ethics/hotline. h .



Select Apple Inc. from the Supplier drop-down menu {you can type it or scroll down), Click on "Add”. Repeat this step
to add additional suppliers. Once you have added all the suppliers you wish to include in the RFQ, Click “Continue”:



You can add attachments on the next screen by dragging and dropp’'ng them or uploading them Click ‘ Last” to move
the final screen before submitting your quote request.
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Review your quote request details. Select ‘ Back” to return to previous screens to edit. Select ’ Finish” to send the RFQ,
to the suppliers.
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You will be notified by email when suppliers have responded to your quote. At that time you should review your
quotes to determine which supplier's quote best meets your needs,

You can in‘tiate a purchase requisition by following this job aid and selecting “Connect to Supplier Website” to be
taken into Billiken Buy:
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Select the Request for Quote that you wish to view:

Requests for Quote

Seath

Q lame . RIQIL -
iped Pra 12 9 o Aptie Penct « Mage Keyboard S\U 101 M
K Pt 12 3 4 Apgis Bencd & Mage Kpybsard Sh-1e1 ¥
M Zach Ax M Liver 2 0T ITE o0,
Ml och As fubver | wnin M1 enp SLU-101 o1

Review the Quote header details and select “View” to see each supplier's response:

RFQ MacBook Air M2 Silver 24GB 1TB
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