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I. SUBMISSIONS  
 
1. Send articles or notes as attachments via email to vfl@slu.edu. If a submission includes 
images, these may be submitted initially as low-resolution files either embedded in the text or 
as a separate document. If a submission is accepted, the author will be responsible for 
providing 
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2. Omit publishers’ names from publication information. Give only place and date of 
publication, separated by a comma. If two or more places of publication are given, use the first. 
 

• London, 2004 
 
3. Use the conventional English form of place names and add the state when necessary to 
distinguish multiple occurrence of the same name when confusion may arise. 
 

• Florence   not   Firenze 
 

• Cambridge [UK]   vs.   Cambridge, MA 
 
4. Basic format examples. 
 

• Robert G. Calkins, ?**09'/.3">$@))A1$)4$3;"$-'>>*"$B<"1 (Ithaca, NY, 1983), 62 
 

• Malcolm B. Parkes, !.01"$./>$C44"+3D$B/$?/3#)>0+3')/$3)$3;"$E'13)#,$)4$!0/+30.3')/$'/$3;"$
F"13 (Berkeley, 1993), 40–51 

 
• Rosamond McKitterick, 5;"$:.#)*'/<'./1$./>$3;"$F#'33"/$F)#> (Cambridge, 1989), 100–

106 
 

• Edward Kennard Rand, G)0/>"#1$)4$3;"$-'>>*"$B<"1 (Cambridge, MA, 1928), 73 
 
H.3"#$C>'3')/1$./>$%"2#'/31$
 
5. State the edition being used when not the first. Cite the edition of foreign language titles in 
English. For later reprints, provide publication information for both the reprint and the original 
edition on which it is based. 
 

• Maurice Prou, -./0"*$>"$2.*I)<#.2;'"$*.3'/"$"3$4#./J.'1", 4th ed. (Paris, 1924) 
 

• Charles Trice Martin, 5;"$%"+)#>$?/3"#2#"3"#, 2nd ed. (London, 1910; repr. Hildesheim, 
1969) 

 
C>'3">$)#$5#./1*.3">$F)#A1$
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-0*3'OP)*09"$-0*3'OB03;)#XC>'3)#$F)#A1$
 
9. Provide the author, title, volume number, and publication information of a specific volume in 
a multi-volume multi-author/editor work when citing an individual volume in a larger work (see 
:-7 14.127). 
 

• Monique-Cécile Garand, Geneviève Grand, and Denis Muzerelle, V0"13$>"$*.$G#./+"$"3$
2.,1$>"$H)'#", vol. 7 of :.3.*)<0"$>"1$9./01+#'31$"/$I+#'30#"$*.3'/"$2)#3./3$>"1$
'/>'+.3')/1$>"$>.3"=$>"$*'"0$)0$>"$+)2'13", ed. Charles Samaran and Robert Marichal, 2 
vols. (Paris, 1984), 1:107 and pl. 152 

 
• Linne R. Mooney, -./01+#'231$'/$3;"$H'8#.#,$)4$5#'/'3,$:)**"<"=$:.98#'><", vol. 11 of 5;"$

?/>"6$)4$-'>>*"$C/<*'1;$!#)1", ed. Anthony S. G. Edwards (Cambridge, 1995), 87 
 

• Robert Devreesse, :)>'+"1$YZ[\]YY, vol. 3 of :)>'+"1$P.3'+./'$<#."+' (Vatican City, 1950) 
 
F)#A1$'/$.$7"#'"1$
 
10. Provide the title of the series in which a work appears. It is not necessary to include the 
editor of the series. The use of “vol.” or “no.” or other designation may be omitted. Use arabic 
numbers, not roman numerals, for series numbering. Do not separ
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T)0#/.*$B#3'+*"$)#$@))A$P)*09"$C11.,$:'3.3')/1$
 
12. For the first citation of an article in a journal or an essay in a book, give the full range of 
pages occupied by the article or essay followed by the specific page reference using the 
designation “at.” Do not abbreviate journal titles. Do not give the issue number or month of 
issue for journals unless the pages of each issue are individually starting from 1, or it is 
necessary for clarity. 
 

• Seymour de Ricci, “Liste sommaire des manuscrits grecs de la Bibliotheca Barberiniana,” 
%"&0"1$>"1$8'8*')3;RS0"1 17 (1907): 81–125 at 93 

 
• James J. O’Donnell, “The Pragmatics of the New: Trithemius, McLuhan, and 

Cassiodorus,” in 
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B0+3')/$./>$@))A1"**"#$7.*"1$:.3.*)<0"1$
 
16. For an auction catalogue, give the author (if identified), title, date of the sale, name of the 
company, and other publication information. For a bookseller’s catalogue, give the author (if 
identified), title, name of company, and other publication information. 
 

• P.*0.8*"$-./01+#'231$./>$!#'/3">$@))A1, Wednesday 20 November 2013, Christie’s 
(London, 2013), 43, lot 56 

 
• G'43,$-">'"&.*$./>$%"/.'11./+"$-./01+#'231, H. P. Kraus (New York, 1958), 30 

 
-./01+#'23$:'3.3')/1$
 
17. Give the citation of manuscript shelfmark in full at the first instance. Follow the practice of 
the holding institution. A manuscript citation normally consists of the following elements: 1) 
city, 2) institution, 3) abbreviation for manuscript, “MS,” 4) collection name, 5) codex 
designation, and 6) folio number(s). When giving folio numbers, indicate whether the reference 
is to the recto (r) or verso (v) side of the leaf. 
 

• Vatican City, Biblioteca Apostolica Vaticana, MS Vat. lat. 560, fols. 35r–38v 
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:)99)/$B88#"&'.3')/1$
 
18. In general, abbreviate according to conventions given in :-7. Take note of the following 
common abbreviations. 
 

• circa = ca. 
 

• folio = fol. 
 

• folios = fols. 
 

• manuscript = MS 
 

• manuscripts = MSS 
 

• millimeters = mm. (Use in preference to centimeters for measurements of manuscripts.) 
 

• recto = r 
 

• verso = v 
 
:)/+'1"$W.3"$C62#"11')/1$
 
19. Use the following conventions to express dates in a concise manner when and where 
appropriate (e.g., parenthetical statements, tables, etc.). Do not use as a substitute in the text 
where a date should be written out. Use the designation “s.” for 1."+0*) followed by the 
century given as a lowercase roman numeral. 
 

• s.xii = twelfth century 
 

• s.xiiin = beginning of the twelfth century 
 

• s.xii1/4 = first quarter of the twelfth century 
 

• s.xii

s.xii

s.xii
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